Willow Walk of Lockport

Condominium Homeowners Association

Rules and Regulations

Adopted on June 10th, 2008
The following are the Rules and Regulations adopted by Board resolution dated June 10th 2008, by the Board of Directors of the Willow Walk of Lockport Condominium Homeowners Association in keeping with the Declaration of the Covenants, conditions and restrictions of said Association.

PREFACE

All Rules and Regulations contained in the Declaration of the Association are incorporated as part of these Rules and Regulations and are subject to the enforcement policies set forth within this document. If at any time provisions of applicable law, the Declaration or these Rules and Regulations are in conflict, the applicable law shall first control, followed by the provisions of the Declaration, and finally these Rules and Regulations.

Exceptions to these Rules and Regulations may be made only in writing, signed by the Board, following a written request by an Owner to the Board, and the Board agreeing to the request at a Board meeting.

These Rules and Regulations may be revised or changed by the Condominium Association Board at any time as the need arises. Anytime a change is to be made, those changes will be sent to all Owners at least 30 days before being adopted at a Board Meeting.
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Non Payment of Assessments

1. Rules regarding fines for non-payment of Assessments of any nature.

a. All assessments and any special assessments or any other lawful charges of the Association are due and payable on the first (1st) day of each month for which they are assessed. Any payment of the foregoing which is received after the tenth (10th) day of each month shall be considered late. All payments received will be applied in such a manner as determined by the Board.

b. Any payment of less than the full amount of all assessments and other charges which are due in any given month or any late payment shall cause the Owner to be subject to a late charge of thirty five and No/100 dollars ($35.00) for that month, which shall be added to the Owner’s Common Expense. Any assessments or other charges lawfully added to the Owner’s account that are not paid within the time provided herein are subject to further action by the Association, which may include the Owner’s account being turned-over to Association’s counsel for collection.

Fines for Violations

2. Rules regarding fines for any violations of the Declaration or Rules and Regulations or any amendments Thereto.

a. Any violations not corrected or appealed within fourteen (14) days following the date of the first written Notice of Violation will cause a fine of not less than fifty and No/100 dollars ($50.00) up to the cost of the repair needed. If, after thirty (30) days following the date of the first written Notice of Violation, the violation is not cured, the fines will go to an additional fifty and No/100 dollars ($50.00) PER DAY until the violation is corrected. In addition, any written Notice of Violation which is issued more than once during any calendar year shall result in a fifty and No/100 dollar ($50.00) fine immediately.

Changes or Modifications

1. Air Conditioner – No air conditioner units may be placed in or through any exterior window, door, or wall of the Dwelling Unit.

2. Architectural changes - Changes to the exterior of any Dwelling Unit must, receive the prior written approval of the Board of Directors or the Architectural Review Committee. Owners must use the Architectural Request Form available from the Association. A separate Architectural Request form must be used each time approval is requested.

3. Landscaping changes – Changes made to the exterior property or current landscaping (excluding planting area, see page 6-7) must, receive the prior written approval of the Board of Directors or the Landscaping Committee. A Landscape Request Form must be filled out for each request.  At no time are the Owners or residents of the Association permitted to make any alterations, additions or changes to the common elements without this approval.

4. Patio Changes - Any changes to the Patio area are not allowed unless such changes receive the prior written approval of the Board of Directors or the Architectural Review Committee. Owners must use the Architectural Request Form available from the Association. Careful consideration will made to the impact on the community appearance and insurance requirements before any approval is considered.

5. Satellite Dish or Antenna - All installations must receive the prior written approval, via the Architectural Request Form, of the Board of Directors or the Architectural Review Committee. Owners must read the Rules for installation of Antennas and sign the Hold Harmless Agreement for installation. 

6. Storm Door - A full view storm door is allowed. The color of the door must match the trim around the existing door. No approval is needed if these two requirements are met.

Committees

The Board of Directors has developed a series of committees to involve the Owners and Residents in the day to day life and operation of the Association. The committees are voluntary, and help to shape our community. Each committee includes one Board member to act as Committee Chairperson. The remaining members of the committee are comprised of Owners and Residents. For information about helping on these committees, please contact the Board of Directors.

1. Architectural Review Committee. This committee acts as an approval board for all requests for architectural change to the community. This committee also acts as the review committee for all major architectural projects for the Community as a whole. This committee is comprised of four (4) Owner/Residents and One (1) Board member. 

2. Landscaping Committee. This committee acts as the caretakers for the grounds of our community. They will provide advisement of materials included in our community, coordinate with our various landscaping companies, and help us to maintain our surroundings. They will also act as an approval board for any Landscaping Changes requested by our Owners. They will also develop the standardized planting areas for each unit. This committee is comprised of up to six (6) Owner/Residents and One (1) Board member.

3. Social / Welcoming Committee. This committee acts as the social arm of the Association. The goal of this committee is to develop and maintain a neighborhood that encourages an environment of community. This can be accomplished many ways and should include opportunities for everyone to develop a sense of community. This committee will also act as the welcoming committee for new Owners or Residents moving into Willow Walk. This committee is comprised of unlimited Owners/Residents and One (1) Board member.

Outdoor Items/Appearance

1. Canopies, Tents, and Nets –No canopies, tents, sport nets or other similar structures may be placed, upon the common areas for more than seventy-two (72) hours without obtaining the prior written approval of the Board or its designated committee.

2. Common Area Damage - Any common area which is damaged as a result of the actions, neglect or conduct of an Owner, the Owner’s family, a household pet, a guest, a resident, or other authorized occupant will be repaired by the Association and the cost of the repair will be assessed to the Owner responsible, or, at the Board’s discretion, the damage may be repaired by the Owner at the Owner’s expense, with the Board retaining the right of final approval on all repairs completed.

3. Feeding Devices – Bird feeders are allowed outside your unit, but only in your mulch bed or hanging from an adjacent tree. Only two (2) bird feeders are allowed in total. Attaching feeders to the unit is not allowed. No other types of feeders are allowed. In addition, if feeding practices attract other animals to the property, the resident may be asked to remove the feeder or stop the practice.

4. Fencing - No type of permanent fencing may be erected anywhere on the property at any time.

5. Fire Pits – Fire Pits may not be placed on the grass at any time.  From October 1st to April 1st these pits must be stored inside the Dwelling Unit.

6. Furniture – Outdoor furniture including, but not limited to, tables, chairs, umbrellas, hammocks, play houses, and sandboxes must be stored on the patio when not in use.  From October 1st to April 1st these items must be stored either inside the Dwelling Unit or stacked and secured on the patio for winter. 

7. Garage Sales - Anyone wishing to hold an outdoor Garage Sale or Yard Sale may advertise (i.e. temporary signage) such event no more than three (3) days before the event. All advertisements must be removed twenty-four (24) hours after the event.  

8. Garbage, Debris, and Trash – All garbage, debris, and trash placed outside for collection must be in bags or closed trash containers, and placed on the street for pickup. These shall be placed for collection no earlier that one (1) day before collections and picked up on the day of collection. No garbage or trash containers may be kept outside the dwelling unit other than as described above. Owners and Residents share the responsibility of keeping the areas immediately surrounding their respective dwelling units clean. They should pickup any litter on the Property adjacent to their Unit and they must remove any debris remaining on the ground after their garbage pickup.

9. Garden Accessories and Potted Plants - Any outdoor garden accessories including, but not limited to, flower pots, hanging baskets, sundials, and shepherd hooks may not be permanently affixed to any building. These items may not be placed on the grass at any time.   Pots must be placed inside the Dwelling Unit from October 1st to April 1st unless used for winter foliage.

10. Grills – Grills may not be placed on the grass at any time.  From October 1st to April 1st, grills must be covered when not in use.

11. Hanging of Clothes – No items including, but not limited to, clothes, sheets, blankets, laundry shall be hung on or from any Common Areas or outside the Dwelling Units for the purpose of hanging or drying.

12. Holiday Trim – Holiday trim may be displayed for thirty (30) days prior to and no more than thirty (30) days after said holiday. Holidays are defined as recognized religious or national holidays.

13. Items being Affixed - Any item being affixed to the dwelling unit including, but not limited to, flags, intercoms, and similar items must receive the prior written approval of the Board of Directors or the Architectural Review Committee.

14. Outdoor Lighting – All outdoor lighting (except for small solar powered lights) to be installed by an Owner or resident must receive the prior written approval of the Board of Directors or the Architectural Review Committee. Owners must use the Architectural Request Form available from the Association. 

15. Open House – An owner who wishes to hold an open house may advertise  such event no more than three (3) before the open house, and all advertising must be removed on that day after the event. Pennants, banners, flags or streamers (i.e. temporary signage) shall be permitted, but only on the day of the open house.  

16. Play Equipment – Any outdoor play equipment including, but not limited to, bikes, skateboard ramps, bean bag games, and any other type accessories may not remain outside for over a twenty four (24) hour period.  
17. Pools – Children’s pools up to 78 inches in diameter are allowed only until dusk and then must be drained and removed.  Any damage caused by this pool will be charged back to the unit owner’s account.
18. Signs - No signs of any kind are allowed on the property, except that one (1) “FOR SALE” sign of a standard size (not to exceed 6 square feet) may be displayed on the property adjacent to their Dwelling Unit. The only other exception being temporary signage as described in garage sales and open houses being displayed during their prescribed periods. 

19. Storage - No storage of any kind is permitted on the common areas including, but not limited to, the driveways, sidewalks, porches, landscape areas, or the ground adjacent to the exterior walls.

20. Windows Coverings - Windows shall not, at any time, be covered with paint, paper, metallic foil or colored plastic. Temporary fabric coverings for windows and doors shall be permitted for a maximum of thirty (30) days.

Pets
1. No more than Two (2) animals reasonably considered household pets may be kept in the Dwelling Unit. No animal of any kind, including domestic and household pets, shall be bred in any Dwelling Unit or on the Condominium Property.  

2. All Pets must be under the control of a leash and attended by the owner or attendant while outdoors on the Condominium Property. While outdoors, pets shall not be tied to any Common Elements including trees, bushes, shrubs and any part of the Unit or part of the building. When a stake or pet tie is used, the owner or attendant must be outside with the pet at all times, the tie may not be more than eight (8) feet in length, and the stake or pet tie must be moved off of the grass areas after use to aid landscaping work.  While pets are leashed, they must remain within eight (8) feet of the owner or attendant.

3. No person who owns a pet shall permit the animal to defecate on any outdoor area without picking up and disposing of such matter after EVERY OCCURANCE. Any violation will allow the owner to be subject to a fine of Fifty and No/100 Dollars ($50.00). Each occurrence will constitute a separable offence. 

4. No pet shall be allowed to damage the Condominium Property or the property of any Resident, or to create a nuisance or unreasonable disturbance. Any Owner is responsible for the actions of the pets of anyone residing in or visiting his/her Dwelling Unit. The cost of the repair for any damage caused by a pet shall be assessed to the Owner responsible for the pet.

5. Each spring, Owners or Residents with pets should evaluate their lawn areas for any possible damage associated with their pets over winter. If any damage has occurred, they should replace the grass area with new sod or seed to return the area back to original condition. The Association will give reasonable time for this to be accomplished, approximately one month after final snowfall, before violations are considered.

Planting Areas

The Condominium Association has designated certain areas of the Common area as planting areas. For the Willow Walk subdivision, planting areas will be considered any area which is covered in mulch, either in front or behind the Unit. These areas may be used by Owners or Residents for plantings of their likings. At no time, may Owners or Residents remove existing plants without written approval from the Board of Directors of the Landscaping Committee. These areas, if used, are the Owners responsibility to maintain and must be kept to standards provided by the Landscaping committee. Use of this area is completely voluntary, and if not used will be filled and cared for by the Landscaping company selected.

In addition, the following rules concern all plantings within the planting areas and on the property:

1. In order to effectively maintain the property year to year, the Board must receive notification upon the planting of perennials.  No notification is needed for the planting of annuals.

2. Plants and flowers may not be any taller than 16 inches.

3. No alterations or additions to current trees or shrubs within the planting area.

4.  Vegetables are not allowed to be planted in the planting area.
Renting of Dwelling

1. Any Owner who would like to rent out all of their Dwelling Unit must notify the Association of the proposed action, and must provide a copy of the proposed lease to the Association before renting is to begin. No rental will be permitted without a written lease in place. 

2. The Owner and Resident renting must provide contact information contained within the Rental Contact Form provided by the Association. This information must remain current, provided a rental is in progress. If, at any time, the Association finds information to not remain current, the Board has the discretion to evict the Resident and hold the Owner liable for any fees and costs incurred by the Association in removing the tenant.

3. All Owners must provide to the Resident; a copy of the Declaration, and a copy of these Rules and Regulations. If needed a copy of these documents are available from the Association for a nominal fee.

4. All Residents renting his or her Dwelling Unit are subject to all of the Rules and Regulations provided in this document, as well as the Condominium Declaration and applicable law whether or not the lease provides for the same.  If the Association finds non-compliance with any of the above documents or regulations, the Association has the discretion to evict the Resident and hold the Owner liable for any fees and costs incurred by the Association in curing the Owner’s default under this or other provisions of the Declaration, Bylaws or these Rules and Regulations. 

5. No Rental lease may be less than six (6) months in length.

6. Only rental of an entire Dwelling Unit is permitted.

Responsibility of Owners

Any time a Unit within the Association is sold or otherwise transferred, the previous Owner must contact the Association to notify them of the sale or transfer. At that time, the new Owner shall be contacted either directly or through the previous owner to supply information which is essential to the Association’s records and efficient functioning. The new Owner shall be required to supply the Association with the following information within 30 days of closing on the purchase; a copy of the deed that conveyed the Dwelling Unit to the new Owner, mandatory condominium insurance policy (Form HO-6 or equivalent) for the Dwelling Unit maintained by the Owner and any mortgages against the Property. This is so the Association can maintain an accurate list of Owners and Mortgagees. All information supplied by the new owner will be kept confidential and shall be used for Association proposes only.

In the event that an Owner fails to cooperate with the Board in providing the information requested in the above paragraph, the Board may suspend the rights and privileges of ownership to that Owner until the requested information is supplied. Furthermore, all costs and expenses in obtaining the requested information shall be assessed to that Owner as a Common Expense.

As described above, the owner must submit evidence of any renewal or new HO6 or existing condominium insurance to the association. In addition, the unit owner(s) are required to name the Association as an additional insured under their policies, if the insurance company so permits. Failure of a unit owner to provide to the Board, or the managing agent a current copy of their condominium HO-6 or equivalent policy will, after notice of the violation, subject the owner to a $50.00 fine. 
Leaving or Vacating Unit – All owners and Occupants of Units are required to keep their utilities operational and in good working order. When any Owner or Occupant leaves their unit for an extended period of time, or vacates their unit, the utilities must be operational to prevent damage, in the event of inclement weather, to the unit, the common elements and other units. For example, the gas or electric in any unit not then occupied must be set at a temperature that will avoid the freezing and breaking of water pipes in or adjacent to the unit. 

All Owners and Occupants must designate a person or persons as contacts in emergency situations who must have access to the Unit and provide to the Board of Directors, care of the Managing Agent, the telephone number and other related contact information. 

Unit Owners and/or Occupants will be held liable to the Association, other unit owners and occupants for and all damage caused to their unit, other units and the common elements attributable to their violation of this rule. The responsible Owner or Occupant will pay all damages for this repair up to the Association’s Insurance policy deductible. Unit Owners and Occupants under this rule include any banks taking title or possession pursuant to foreclosure proceedings as well as all title holders of the Unit at the time of the damage.

Vehicles

1. The garage and two (2) positions extending twenty (20) feet immediately in front of the garage are to be used for vehicle parking. This parking is to be used for Owners, Residents and guest only.  No other parking is allowed in any other areas. Any vehicles found to be parked elsewhere will be subject to Applicable Law or this document.

2. New Owners or Residents will be given a period of thirty (30) days from contract signing to provide adequate garage space for parking of their vehicles. During this initial period, exceptions will be made to the above parking restrictions upon request to the Association.    

3. No outside storage of Boats, Trailers, Tractors, Trucks in excess of ¾-Ton capacity or motor homes is permitted anywhere upon the property. 

4. Parking is not permitted, per Lockport City Ordinance, on the street during snowfall periods of two (2) inches or more, and anytime overnight between 3:00 a.m. and 6:00 a.m.

5. During winter snowfall, Owners and Residents are encouraged to park all vehicles inside the garage to aid snow removal.

6. No repair or body work to a vehicle shall be performed except within the confines of the garage.

7. No vehicle shall remain parked outside the garage in the same spot for more than seven (7) days, or be unlicensed on the Condominium Property. Such vehicles may be marked as “abandoned” and after twenty-four (24) hours of being marked “abandoned” the offending vehicle will be removed from the Condominium Property at the expense of the Owner.  

Violations

Complaint Recorded - Anytime a violation of either these Rules and Regulations or the Declaration is observed or recorded, a complaint will be filed with the Association. This complaint will include, at the minimum, the following:

1. name, address and phone number of the witnessing party or group;

2. owners name and address of the Unit against the complaint is being filed;
3. the specific details or description of the violation, including date, time and location where the violation occurred;
4. a statement by the complaining party or group that they will cooperate in any enforcement procedure, if necessary;
5. The signature and address of the complaining party and the date on which the complaint is made.
Notification of Violation - Once a complaint is received by the Association, a Notice of Violation shall be sent to the Owner or Resident. It will outline steps to either:

1. Correct the violation within fourteen (14) days of the Notice of Violation to avoid a fee;

2. Appeal the violation by requesting a hearing as described under request for hearing.
In the event that the alleged violation is not the first violation by the Unit Owner or Resident, or in the event that the violation is such that serious, immediate or irreparable consequences may occur by delay, the Board may elect to forward the matter to the Association’s attorney for appropriate action. All legal expenses and costs incurred by the Association in enforcing the provisions set forth in the Declaration, Bylaws or these Rules and Regulations will be assessed to the offending Owner or Resident.. 

The Association’s attorney, if contacted regarding the violation, shall send all notices, make such demands or take such actions as are necessary to protect the interests of the Association in accordance with the provisions of the Declaration or these Rules and Regulations of the Association.
Request for Hearing - If any Owner or Resident charged with a violation either believes that no violation has occurred or that he/she has been wrongfully or unjustly charged, the Owner or Resident MUST proceed as follows:

1. Within fourteen (14) days of receiving a Notice of Violation, the Owner or Resident must submit, in writing, a request for a hearing concerning the violation. A Hearing Request form will be attached to the Notice of Violation.

2. If a Hearing Request Form is filed, a hearing on the complaint shall be held before a panel (hereafter Panel of Inquiry) composed of the Board members. The Panel of Inquiry shall not include any persons presenting evidence in the hearing. The hearing shall be conducted, if possible, no later than twenty-one (21) days after receipt of the Hearing Request Form.  If the hearing cannot be conducted within twenty-one (21) days after receipt of the Hearing Request Form, the Board shall notify the Owner or Resident and provide the Owner or Resident with a hearing date within a reasonable time following expiration of the twenty-one (21) day period.
3. If no Hearing Request Form is filed within fourteen (14) days of the Notice of Violation, the hearing is waived, and the allegations in the Notice of Violation shall be deemed admitted by fault, and if the violation has not been corrected, a fee instituted as described under Fees item 2 of this document.
Procedure for Hearing – At any hearing, the Panel of Inquiry shall hear and consider arguments, evidence or statements regarding the alleged violation, first from the party or group having direct knowledge of the alleged violation and then from the alleged violator and any witnesses on his/her behalf. Following the hearing and due consideration, the Panel of Inquiry shall issue determination regarding the alleged violation. The decision of the Panel of Inquiry shall be made by majority vote and shall be final and binding on the Owner and the Association.

Payment of any assessments, fines, costs or expenses made to the provisions contained here shall not become due and owing until the Panel of Inquiry has completed its determination.

 Penalties and Fees for Violations – If after the hearing, the Owner or Resident is found guilty of the violation, the Owner or Resident has seven (7) days to correct the violation. If, after seven (7) days, the violation has not been corrected, a fine of not less than Fifty and No/100 Dollars ($50.00) will be charged PER DAY until the violation has been cured.
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